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A WELCOME FROM OUR GOVERNORS
Dear Parent/Guardian,

On behalf of the Governing Body of the School and on behalf of all the Parish Priests of the School's
catchment area, I welcome your children to Bishop Hedley High School.
Whilst at this School, they will receive an education as good as any that can be obtained elsewhere;
but, over and above this, they will be educated in their Faith, in a Catholic atmosphere which
permeates all activities.
We hope that they will be happy in their work and with their school friends. You can be assured that
all the School Staff have a real interest in the progress of your children and that you will always be
welcome at the School to discuss any matter that may arise.
The Governing Body are keen to foster all aspects of School life and are particularly interested in the
maintaining of high standards of work and personal behaviour set in the context of our Catholic
Faith.
You may contact me via the school should you ever wish to do so.
Yours sincerely

Fr C Hancock
Chair of the Governing Body

A successful education is the result of partnership between parents, pupils and School and it is
necessary for each of us to play an appropriate part. Be assured that all Staff at Bishop Hedley
High School have a great personal interest in the progress of your children.
Some of you may have visited the School already and know of its facilities. I would emphasise
that these facilities will only benefit your child if they are used properly. Your child will be
entering a five-year course of Secondary Education and, in order that he / she may fully benefit
from all we have to offer, full co-operation between School and home is necessary throughout
the whole five years. This is particularly the case in matters such as homework, conduct,
regularity and punctuality of attendance.
I am particularly proud of the concern shown by our staff in respect of the care and progress of
each individual pupil, irrespective of that pupil’s ability.
August 2018 saw Bishop Hedley maintained its three year average of 100% of pupils attaining
GCSE L1 examinations, while at L2 +, BHHS secured it’s highest ever results, with 67% of
pupils – achieving the benchmark, which demonstrating the consistent hard work and
commitment of pupils, parents and staff. This also reflects the upward trend taking place within
the school over the last three years. The school’s results were above the Welsh average for
all key indicators – we have once again been categorised as a top-rated Green school by
the Welsh Government, and are in the highest standards group (Group 1) for teaching
and learning.
You may be interested to read a selection of the key comments made by the Inspection team
following the School Inspection by ESTYN. It states “Bishop Hedley High School is an
excellent example of a Catholic School. Its Christian ethos and sense of purpose enables all
pupils to aspire to improve and achieve good standards.” “Bishop Hedley High School
continues to be a good school. Pupils achieve well through good teaching and learning in a
purposeful atmosphere.” “The good quality of teaching is a major strength of the school.”
“Bishop Hedley High School’s examination performance places it among the top 25% of
schools with similar intake.”
Praise was given in respect of the detailed assessment of student’s work and the good
feedback given on how they can improve. “Standards of teaching were at least satisfactory in
99% of classes seen with 78% being of good or very good standard.” The school’s staff were
said to be continually seeking ways to raise standards even further. “Partnership Working” was
considered an outstanding feature.
I conclude by hoping that your children will be happy in Bishop Hedley High School and benefit
from their time spent at the School.
Yours sincerely
S J Hopkins
Headteacher

We aim to develop a spiritual
awareness in our pupils,
increasing their knowledge and
understanding of gospel values
as interpreted by the Catholic
Church.

We aim to encourage our
pupils to appreciate the virtues
of collaboration, responsibility,
self-discipline, endeavour and
individual judgement.

To develop a curriculum with balance,
depth, breadth and continuity, which is
relevant and meaningful to the pupil, at
different stages of his or her development,
and responsive to his or her needs and
interests, as well as to the demands of
employers, colleges, universities and
examining bodies.

To seek the continuing cooperation and support of our
Parents, Priests, Parishes and
Communities.

To ensure that Bishop Hedley High School
recognises and encourages talent of all
kinds and endeavours to stretch the
intellectual and creative capacity of the
individual pupil and member of staff.

Bishop Hedley High School aims to maximise the
potential of an individual pupil so they can be
effective citizens and laity.
Our School Ethos recognises that every child is
created in the image of God, we recognise each
individual as being of value and encourage every
child to reach their full potential in Christ.

The Governing Body consists of Foundation Governors appointed by the Archdiocesan
Education Commission, Local Education Authority representatives nominated by Merthyr Tydfil
County Borough Council, Teacher Governors elected by the Teaching Staff of the School, a
Non-Teaching Staff Governor elected by the non-teaching staff of the school, Parent Governors
elected by the Parents of the School, and the Headteacher. The Clerk to the Governing Body is
Miss N. James
The elections for both Teacher Governors and Parent Governors are held biennially with the
next election taking place in September 2020.
The members of the present Governing Body are as follows:
Fr C Hancock
Mr M Owen
Canon B. English
Mrs M Eaton
Mr M. Tiani-Tanzi

Chair

Vice-Chair

Foundation Governor
Foundation Governor
Foundation Governor
Foundation Governor
Foundation Governor

Mr T Foley
Dr J Soukias
Mrs N Evans
Mr J. Agar
Mrs J Lewis
Mrs S. Esau
Mr J. Caple
Dr B Timothy-Webber
Mrs M. Davies

Foundation Governor
Foundation Governor
Foundation Governor
Teacher Governor
Foundation Governor
Teacher Governor
Staff Governor
Parent Governor
Parent Governor

Mrs R. Moran
Mrs S Hopkins

L.E.A. Representative
Headteacher

Clerk to Governing Body
Miss N James
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Mr A Davies
Miss N Williams
Mr R Davies
Mrs S Horton
Mrs J Van-Baaren
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Mrs K Rosenqvist
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Mrs E O’Keefe
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Mr R Evans
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Ms E Hutchings
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Miss A Keen

Headteacher
Subject Leader – Art & Design
Assistant Teacher
Subject Leader – Design Technology
Assistant Headteacher, Subject Leader – ICT & DoL Year 7
Subject Leader - History
Subject Leader – English
Assistant Teacher
Directors of Learning Years 8 & 9/English
Director of Learning Years 10 & 11/ Subject Leader - French
Subject Leader – Geography
Assistant Headteacher
Assistant Teacher
Subject Leader - Mathematics
Assistant Teacher
Subject Leader – Music
Subject Leader – Physical Education
Subject Leader – Work Related Education
Subject Leader – Religious Studies
Assistant Teacher
Assistant Headteacher
Assistant Teacher
Subject Leader - Science
Assistant Headteacher – Inclusion Manager
Subject Leader - Welsh
Assistant Teacher
Assistant Teacher
Assistant Teacher
Assistant Teacher
Assistant Teacher

Teaching Assistants
Mrs H Knee
Miss Rhia Lewis (Learning Coach)
Miss Lucie Knee (Learning Coach)
Mrs D Donovan
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Administrative Staff
Jonathan Caple
Miss N James
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Business Manager
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Site Manager
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SCHOOL HOLIDAY PATTERN
TERM DATES for the 2018/19 school year are as follows:


Autumn Term
Monday 3 September 2018 - Friday 21 December 2018
Half Term 29 October 2018 – 2 November 2018



Spring Term
Monday 7 January 2019 – Friday 12 April 2019
Half Term 25 February 2019 – 1 March 2019



Summer Term
Monday 29 April 2019 – Monday 22 July 2019
Half Term 27 May 2019 – 31 May 2019
The school will also choose five In-Service training days throughout the year

SCHOOL ARRANGEMENT
For all purposes the school is divided into:
Lower School - Years 7, 8 and 9;
Upper School - Years 10 and 11;
Each year group has its own Director of Learning:
Year 7
Mr R Davies
Years 8 & 9
Mrs S Harrington
Years 10 & 11
Mrs S Esau

SCHOOL HOURS
School begins at 8.40 a.m. with Registration / Assembly.
Morning school lasts until 1.15 p.m. with a mid-morning break from 11.00 to 11.15a.m.
Afternoon school begins at 1.55 p.m. and lasts until 3 p.m.

GOVERNING BODY POLICY ON CHARGING AND REMISSIONS
1.

Parents will be charged board and lodging for residential visits.

2.

Parents will be charged the full cost of activities arranged for their children which take place wholly or
mainly outside school hours, provided those activities are not required to fulfil statutory duties relating
to the National Curriculum.

3.

The school will have to charge for voluntary or optional-extra activities arranged during school hours. If
voluntary contributions are not forthcoming then such activities may have to be cancelled.

4.

Where a pupil fails, without good reason, to complete the examination requirement for any public
examination prescribed or otherwise, for which he/she has been entered and the school is liable to
pay the entry fee, the full cost of the fee will be charged to the parents. (Failure to complete the
examination requirements might include failure to complete the course-work requirements and/or
failure to sit the final examination(s).

5.

Parents will be charged for:-





re-scrutiny of an examination result at parental request;
entry of a pupil for a prescribed public examination for which he/she has not been prepared
by the school;
a re-sit when the pupil has not been further prepared since the occasion of the first
examination entry;

6.

Parents will be charged a proportion of the costs for the breakage of school fabric (windows, doors,
etc.) and loss and defacement of text and exercise books, files, etc, resulting from misbehaviour / fault
of the pupil(s).

7.

The school will request parents to contribute towards the cost of ingredients and materials in subjects
such as Technology. Parents are advised that without such voluntary contributions the scale of such
activities will have to be reduced. If the pupil or parents own the finished article then the full cost of
materials and ingredients will be charged.

8.

The school will remit charges to parents on Income Support or Family Credit in case of point 1.

9.

The school will not charge for Individual Tuition in the playing of musical instruments, nor for vocal
training on an individual basis.

10.

The school will not charge for travel to and from work experience.

11.

The school will not charge for visits or field trips, which are specified as compulsory in the
syllabus of a subject.

SCHOOL CURRICULUM
Bishop Hedley High School aims to maintain a curriculum with balance, depth, breadth,
continuity and flexibility which is relevant and meaningful to the pupil at different stages of
development and responsive to his or her needs and interests as well as to the demands of
employers, colleges, universities and examining bodies.
The present school curriculum is set out below.
In Years 7 to 11 a pattern has been established which meets the requirements of the National
Curriculum.
For Key Stage 3 (Years 7 to 9) ALL pupils follow a curriculum in:
Religious Education

English

Mathematics

Science

Art

Design Technology

French

Health and Nutrition Studies

History

Information Technology

Music

Personal & Social Education

Physical Education

Welsh

Geography

For Key Stage 4 (Years 10 & 11) ALL pupils must follow a compulsory set of Subjects
as a Core and will also have a choice of further subjects (Options) from three Option
Groups. For a small group of identified pupils, there will be an opportunity to follow a
vocational options programme. Option choices are made at the end of Year 9 following
full consultation between the school, pupils and parents, and careers advisory staff.
Compulsory Core Subjects
Religious Studies
English
Mathematics
Science
Physical Education
Welsh
Welsh Baccalaureate Qualification

Option Group Subjects
Art and Design
Business Studies
Child Development
Design Technology
Music
French
Geography
History
Information Technology
Physical Education
Engineering
Further courses are also offered in
conjunction with Merthyr Tydfil College:
BTEC Sports and Fitness
BTEC Creative Media Production
BTEC Built Environment
BTEC Computer Aided Design &
Engineering
BTEC Hospitality & Catering
BTEC Motor Vehicle
BTEC Technical Theatre
BTEC Construction & Engineering
BTEC Fashion Design
BTEC Outdoor Education
BTEC Retail
BTEC Child Care
BTEC Hair & Beauty

Pupils will take up to three option subjects
All year 10 pupils will also have the opportunity to participate in Work Experience.

RELIGIOUS EDUCATION
All pupils in Years 7 - 9 have a mandatory two hours Religious Education per week. Pupils in Years 10 11 have 2.5 hours per week. In addition, religious assemblies are held weekly. Special Masses,
Penitential Services and Retreats are held during the year; these give pupils the opportunity to become
involved in liturgy.
Moral issues and personal relationships are discussed comprehensively in the Religious Education
programme with due regard given to the age and maturity of the pupils.

CLASS SIZES
Every effort is made to accommodate pupils in reasonably sized classes to promote the quality of their
learning and the help and guidance of the class teachers. The average sizes of classes in the school
are set out below:
Years in
Key Stage 3
Key Stage 4
School
(Years 7,8
(Years 10
& 9)
& 11)
Average Class
Size
25
25

TEACHING TIME
The time spent on teaching, excluding break, lunch-time, collective worship and registration is 25 hours
per week.

SPECIALIST EQUIPMENT
Specialist equipment and facilities are available to pupils as appropriate to the curriculum.
Creative, technology and sports equipment is available to all pupils as are the library facilities.
The Library is stocked with both fiction and factual books for pupils to borrow. Year 7 pupils will receive
a library lesson during their first few English lessons. Pupils are encouraged to read for pleasure, as
well as learning. The Library will be open at lunchtimes for borrowing and clubs.
All pupils experience the use of microcomputers, with many subjects using the School's computer
facilities as learning aids for the benefit of the pupils. The school is well stocked with new technology
and computers – including portable ‘notebooks’ for classroom use.

HOMEWORK
Homework is set regularly bearing in mind the age and ability of the pupils.
Approximately ten pieces of homework per week are set for each pupil in Years 7 to 11. Each
pupil is issued with a personal organiser / homework diary at the beginning of the school year.
The co-operation of parents is requested in checking that pupils enter homework in the diary and
that the work is done to the highest possible standard. Parents are also asked to sign the
homework diary at the end of each week. Please contact your child’s Year Head if you have any
queries about homework. Homework may take many forms e.g. written, art, spelling, maths or
revision of work.
To enable pupils to work in a suitable atmosphere and make use of facilities, homework clubs
are run in various subject areas. Members of staff are available to give general help and
subject-specific advice.

SCHOOL LINKS
Parents are always welcome at School to discuss any matter they wish regarding their own children, but
are requested, for their own convenience, to make an appointment beforehand. The Headteacher is
always glad to see parents at any mutually convenient time, by appointment, as are the Assistant
Heads. In general, the person who knows most about a pupil is the Head of the pupil's Year, and it is the
Head of Year who should be consulted in the first instance. The Year Head will obtain all the necessary
information from the appropriate Heads of Department or Subject Teachers.
We aim to introduce the ethos of Bishop Hedley to our prospective pupils in Year 6 and earlier in their
Primary education, and to this end we involve them in activities as soon as is feasible and a Transition
Week is held every summer term to introduce the school to new pupils. Open Days are also held
throughout the year for parents and pupils to view the school facilities and chat to teachers and staff.
During the Spring term, prospective pupils and their parents are invited to attend a “Taster Day” to
acquaint themselves with the opportunities afforded and to sample the School environment.
At least once each year the parents of all pupils in the School are invited to School to meet the individual
teachers of their children. This procedure is done by letter at the appropriate time.
In June each year parents and prospective pupils are invited to attend the Lower School. The ‘New
Entrants Mass’ is celebrated in June and an opportunity is provided for informal discussion with the Staff
at this time.
Generally, once each term, your son/daughter will be given a letter that gives information about current
school life, holiday dates and other items.
The school has a strong tradition of pupils progressing to Further and Higher Education and visits are
arranged to colleges and from college lecturers.
Parish links are established via feeder schools, involvement of the Parish Priests in Masses and
Penitential Services and School - Parish Confirmation programmes.

EXAMINATION ENTRY
The School operates a policy of open entry to examinations. Guidance is given as to a
candidate's suitability for a particular course.
Pupils sit examinations with the following Boards:
G.C.S.E.
Welsh Joint Education Committee (W.J.E.C.):
French, Welsh Second Language,
English Language, English Literature, Art and Design, Religious Studies, Science,
Additional Science, History, Geography, Mathematics, Information Technology, Business
Studies, Physical Education, Catering, Child Development, Engineering.
Pupils in Years 10 and 11 also have the opportunity to study the European Computer
Driving Licence.

STUDENT DESTINATIONS
Students leaving Bishop Hedley High School go on to achieve a wide variety of skills
and qualifications at a varied list of institutions and employers.
A number of our leavers have also gone on to study at local colleges or enrolled on
Government training courses. In September 2018, many of our former pupils enrolled at
Merthyr Tydfil College and Coleg Gwent, and have moved on to several UK universities
from there.

Special Educational Needs
Introduction
The school is committed to a policy of inclusion: one in which the teaching, learning, achievements,
attitudes and well-being of all children matter – including those identified as having special
educational needs. The culture, practice, management and deployment of the school’s resources
are designed to ensure all children’s needs are met.
Objectives & Guiding Principles of the SEN Department:


To ensure that all children, whether or not they have SEN, have access to a broad, balanced
and relevant curriculum which is differentiated to meet their individual needs.



To ensure early identification, assessment and provision for any child who may have special
educational needs.



To help every child realise his or her full potential and optimize their self-esteem



To enable all staff to play a part in identifying SEN pupils and to take responsibility for
recognising and addressing their individual needs – to encourage the whole school
community to demonstrate a appositive attitude towards SEN.



To encourage and support children to participate in all decision-making processes that occur
in their education i.e. their views are sought and taken into account.



To follow the code of SEN Practice (2001) which recommends a graduated approach
whereby appropriate actions (School Action / Action Plus / Statement) are matched to the
individual child’s needs.

Definition of Special Educational Needs
The code of Practice states the following as a definition of Special Educational Needs:
“Children have special educational needs if they have a learning difficulty which calls for special
educational provision to be made for the,. Children have a learning difficulty if they:


Have a significantly greater difficulty in learning than the majority of children of the same age;
or



Have a disability which prevents or hinders them from making use of educational facilities of
a kind generally provided for children of the same age in schools within the area of the local
educational authority.

Factual Information
The Head of Inclusion is responsible for:
 Overseeing the day-to-day operation of the school’s SEN policy
 Co-ordinating provision for children with special educational needs
 Liaising with and advising fellow teachers
 Managing learning support assistants
 Overseeing the records of all children with special educational needs
 Liaising with parents of children with special educational needs
 Contributing to the in-service training of staff
 Liaising with external agencies including the LEA’s support and educational psychology services,
health and social services, and voluntary bodies.
Curriculum Entitlement
All children, including those with SEN, will have access to a broad and balanced curriculum, which will
include the National Curriculum.
Teaching Arrangements for Pupils with SEN
For the most part, children with SEN will be taught in the classroom alongside their peers. Where
necessary, for School Action and above, pupils will sometimes have the in-class support of an LSA.
Teaching techniques and strategies within each class, including differentiated resources and learning
tasks, will accommodate those of differing abilities, including those with special needs, wherever
appropriate and necessary. This will enable individual learning needs to be met and all children to
maximise their potential in all areas of the curriculum.
Pupils who are struggling with acquiring basic reading, spelling, mathematical, language or gross / fine
motor skills will, on occasions, be withdrawn to be given individual or group tuition by the SENCO or
LSA.
Inclusion of pupils within and beyond the school
Wherever possible, all pupils with SEN will join in all the activities of the school with pupils who do not
have special educational needs, although there may be occasions where this may be inappropriate.
This inclusion policy covers all areas of the curriculum, acts of worship, school visits including residential
trips, sporting activities, social activities, meal times and recreation times.
Parent Partnership
The aim is to develop a partnership where professionals and parents work together in the best interests
of the child. Bishop Hedley High School recognises that positive attitudes, sharing of information,
procedures and awareness of needs are all important. The views and wishes of the child are also
sought and taken into consideration.
Parents are fully involved in the school-based response for their child, and we will ensure that they
understand the purpose of any intervention and any subsequent programme of action. Parents are
informed when a teacher considers that a child’s needs are significant enough for the child to be placed
on the SEN register. At this point IEP is developed. Regular meetings are held with parents, teachers,
SENCO and the child, as appropriate, to review the child’s progress and the programme of learning.
Copies of the full SEN Policy are available on request from the school.
Looked After Children – the Head of Inclusion is also responsible for Looked After Children, who have
full access to the curriculum and extra-curricular activities.

ACCESS TO INFORMATION
The following documents are available at any reasonable time to parents or anyone
else who wishes:










The LEA's curriculum policy statement.
Statutory instruments, circulars and memoranda sent to the school by Department of
Education and Science and National Assembly for Wales.
Any reports of ESTYN which refer to the School.
The schemes of work and syllabuses used in the school showing how the National
Curriculum will be provided.
A copy of the LEA's arrangements for complaints about the school curriculum.
A statement about arrangements for Religious Education including syllabuses used in the
school.
Full copies of any policies summarised within this prospectus.
The Governing Body's most recent annual report to parents. Where a copy of these
documents is requested, the school may make a charge which would be no more than the
cost of providing a copy.

COMPLAINTS
Normally complaints can be resolved in consultation with the Headteacher. However in the
unlikely event that this is not possible, complainants should make contact with the Chairman of
governors who will advise them as to how they may seek resolution of their problem by recourse
to the Governing Body. The school also has a published complaints policy.

SEX EDUCATION / PERSONAL RELATIONSHIPS
The School has a published Sex and Relationships policy, and this summary should be read in
conjunction with that policy.
God “impressed his own form on the flesh... in such a way that even what was visible might
bear the divine form.” - CCC, n.704
The School recognises that pupils learn the art of human relationships firstly and mainly in the
experience of their relationships in the home. It is the responsibility of the parents to inform and
educate children in matters of human growth and development, especially in the areas of sexual
development. The school, through its curriculum, is concerned with the education and development
of the whole person, and the needs of all pupils, and should support the home in the sensitive area of
sexual development. Sex education is therefore considered within the context of relationships, love
and family life.
At Bishop Hedley we endeavour to evangelise the concept of the “Theology of the body” which was
the working title Pope John Paul II gave to the first major teaching project of his pontificate, where he
offered the Church and the world a rich biblical reflection on the meaning of human embodiment
particularly as it concerns sexuality and erotic desire.
In his talks Pope John Paul II explained that the way we understand and express our sexuality points
to our deepest held convictions about who we are, who God is, the meaning of Love, and the
ordering of society and even the ordering of the universe. Authentic human sex is meant to be as a
sacramental sign. A window through which is revealed divine love.
Sex education is recognised as being separate from the biological functions of reproduction that
forms part of the National Curriculum Science course.
The school, through its curriculum provision, can contribute to aspects of sex education in the
following three elements:
1.

Give pupils knowledge of their human body, both physical and emotional (feelings), and an
understanding of how it works.

2.

Help pupils understand the consequences this has for their relationships with other people.

3.

Help pupils meet the challenge of relationships by using the teaching of the Church and their
own informed conscience.

The programme of sex education and relationships is addressed primarily through R.E. lessons
delivered by the School Nurses and followed up, spiritually, by the RE teacher.
In Years 7 and 8 pupils will be given the opportunity to develop an awareness of themselves in
relation to the sanctity of life.
In Year 9 pupils will explore the relationships between boys and girls, the pressure of peer groups
and the challenges of modern society.
At GCSE, the programme is delivered and developed through the curriculum, focusing on marriage,
family life, sex and relationships and Natural Family Planning.

WELSH LANGUAGE
English is the language of instruction in the school as Welsh is the second language of most pupils.
All pupils study Welsh to G.C.S.E. full course.
In Welsh lessons, pupils are encouraged to develop their oral skills. The importance of our Welsh
heritage is raised by participation in the annual school Eisteddfod with both off-stage and on-stage
competitions. The permanent display of Eisteddfod competitions informs visitors that the Welsh
language and traditions are very important to the school.
‘Y Cwricwlwm Cymreig’ is developed within the school by departments raising pupils awareness of
being Welsh through their own subject areas. Bilingual signs are displayed throughout the school
and school handbooks have bilingual covers.

SPORT
The sporting aims of the school are encompassed in the aims of the department.
Traditionally the games played are Rugby; Football; Cricket; Hockey; Netball and Tennis.
Sporting facilities available at the school include an outdoor sports field, an ‘all weather’
pitch, an indoor 3G pitch, 2 sports halls, a gymnasium and changing room and shower
facilities.
The allocation of time to team games is prescribed by the National Curriculum but extra
curricular activities include some lunch time clubs and matches played after school,
where possible. Any shortfall in external activities is balanced by the Sports Hall which
allows sport to take place despite inclement weather.
The P.E. staff hold the necessary qualifications required to teach the subject and have
acquired a selection of coaching awards relevant to the traditional games played.
Other members of staff with the necessary expertise offer their services when they are
available.

CAREERS EDUCATION GUIDANCE / WORK RELATED EDUCATION
Student Charter: Making Choices About Your Future
This school seeks to provide you with the means to make well informed choices about your future. In return,
you will be expected to take an active part in the school’s Careers education Guidance Programme.
All pupils will have equal access and entitlement to Careers Education Guidance regardless of class,
ability, sex, disability or ethnic background.
This outline is designed to help you understand the type of help and opportunities you can expect to receive
during years eight to thirteen.

















Pupils will receive impartial and objective advice relating to individual needs and aspirations.
Advice and informed support will be provided by staff such as your form tutor, Head of Year, careers
teacher or from the school’s careers advisor.
Opportunities for you to assess yourself and to recognise where your strengths are.
Opportunities for recording your own achievements.
Opportunities for review, to identify where you might make improvements, and also to plan the way in
which you will move forward.
Year 8 pupils Introduced to Careers Wales Service including Careers Wales On-line.
Year 9 pupils will receive guidance on subject choices and on progression routes.
Year 10 pupils follow a careers programme leading up to one weeks work experience.
Year 11 pupils will receive guidance on options at 16 plus.
Year 11 pupils will be entitled to a minimum of one one-hour interview with the careers service and
they will receive a summative career action plan which will record the outcomes of the interview.
Regular access to careers information.
Group and / or individual access to the school’s careers advisor.
Opportunities to gain skills to deal with the world of work.
Opportunities to take part in work experience, work simulation or work shadowing as appropriate.
Opportunities to meet a variety of adults such as the careers advisor and industrialists; to attend
interviews, visits and conventions.
Pupils and parents will have the opportunity to seek advice and guidance from the school’s careers
teacher and / or school’s careers advisor at parents’ evenings and at time of mutual convenience.

The Programme is supported by:



EBP – Enterprise activities for all students from Year 7 onwards
Individual mentoring as appropriate

Preparing to make choices about your future is an essential part of your Careers Education Guidance
Programme / Work Related Education.
Such preparation is designed to help you:





To become more aware of your strengths and skills;
Become confident in using a variety of resources;
To develop a knowledge of a wide range of further and higher education, training and career
opportunities and
To develop skills for self-reliance and dealing with the world of work.

School Careers Co-ordinator:

Mrs. E. O’Keefe

Careers Service Support Officer: Mrs. R. Sullivan

PUNCTUALITY
Parents are asked most earnestly to co-operate with the School in ensuring the punctuality of
pupils. Pupils should be in by 8.35 a.m. in the morning. Although, occasionally, anyone may
have a good reason for being late, regular lateness can cause pupils to lose a great deal during
their school careers and may be deemed an unauthorised absence. Lateness can mean that a
pupil misses important notices about school life. Any lack of punctuality by buses will be dealt
with by the School.

TRANSPORT
Free home to school transport is provided for all pupils who live 3 miles or more from the school,
and all Home to School Transport queries are dealt with by the local authority in which you
reside.
Pupils who live outside the Merthyr district are brought to school by special buses. Normally, a
time-table and bus pass are sent to parents by the L.E.A. before the beginning of September.
Pupils for the Lower Valley are provided for in the same way. The normal rules of good
behaviour apply on the buses. Parents are urged to insist on good standards of behaviour when
pupils travel.
Occasionally problems may arise because a bus may be late or may not run. If you have any
bus problems during term time please do not hesitate to contact Mr R Davies at the School.
We cannot emphasise too strongly that, particularly at the end of the day, the buses run to a
fairly rigid time-table and it is the responsibility of the pupils to ensure that they leave School
immediately to board the appropriate bus.
At the moment buses/taxis operate from the following areas: Aberdare Cwmbach, Aberdare
Cwmaman, Hirwaun, Glynneath, Brynmawr, Ebbw Vale, Tredegar, Rhymney,
Twyncarmel/Swansea Road, Heolgerrig/Treharris, Cefn Coed / Trefechan and Pontsticill.

SCHOOL MEALS
These are available on a cafeteria basis and the school operates a biometric system, which allows
pupils to load cash to an account via one of the machines located in phase 1. Menus and price-lists
are available. Pupils entitled to free meals are required to follow established procedures to purchase
their meals, with the FSM entitlement not visible to other pupils. This service is an invaluable support
to families and we would encourage you to apply for free school meals.
Supervision is provided during the lunch-break, during which all pupils remain on the premises.

INFORMATION FROM PARENTS
Parents are requested to assist their children in the completion of a Pupil Information Sheet given to
each pupil at the beginning of every school year. It is particularly important that the School
knows of accurate emergency telephone numbers and is aware of any medical conditions that
may relate to pupils. Parents are also requested to inform the School immediately should there be
any change in home circumstances. Written parental permission is requested for arranged
educational visits; parents are not normally requested to give permission for sporting fixtures.
When you change your mobile phone number please inform the school office. This is vitally
important when we need to contact you quickly e.g. when inclement weather forces the school to
close early. Of course information about school closures due to inclement weather is always
available on Merthyr Tydfil Council website and on BBC Radio Wales.

SCHOOL RULES
School rules only exist because the School is a large community in a small area; in such a community
certain guidelines are required for the proper conduct of that community, and the Governors and Staff
hope that pupils and their parents will view school rules in this context. Self-discipline is encouraged at
all times but occasionally other forms of discipline are needed.



All pupils will be issued with relevant books/ equipment for which reparation must be made should
there be loss or damage.



All absences from School, even for one session, require a parent's letter of explanation, otherwise
each absence will be deemed unauthorised. Pupils' absence should only be for the most urgent
reasons.



We earnestly ask parents not to take pupils on holiday during term time but if pupils are going on
holiday with parents during school time (maximum period two weeks per year) permission must be
sought BEFORE the holiday begins.



Change of address, telephone number or any other circumstance must be notified immediately to
the Form Tutor.



Homework will be given regularly and parents are urged to ensure that it is done conscientiously
and thoroughly, and to monitor the Homework Diary.



A high standard of behaviour is expected on school transport. Any incidents will be dealt with
severely.



The school takes no responsibility for the safety of money or valuables. These must be carried on
the person or entrusted to a member of Staff who is willing to accept them.



The use or supply of alcohol, drugs or other substances is forbidden.



No extreme haircuts will be allowed



Consideration of others is expected at all times.

These rules may be added to or amended at any time.

DISCIPLINE FOR LEARNING POLICY
Rationale
BHHS's behaviour code is based on the values of respect for oneself and others: one’s own person and
the person of others and one’s own personal possessions and the personal possessions of others.
Respect, too, for the dignity and self-esteem of oneself and of others whatever their role in the school support staff, teachers or pupils.
School Values
How we feel about ourselves and other people is the key to a stable school environment. Bishop Hedley
High School encourages all pupils to show:
●
●
●
●
●
●
●
●
●
●

we are all God’s children;
consideration for others;
self discipline and self respect;
a sense of fairness;
a respect for the rights or feelings of others;
a readiness to support effectively the legitimate interests of others;
a commitment to promoting the well being of the school community via the School Council;
the ability to learn from personal mistakes;
the ability to listen to and respect others points of view, and
the ability to put forward points of view clearly and appropriately.

It is important that when children display any of the above when they interact with staff or pupils,
their actions should be commended. Constant praise of acceptable behaviour will help to make this
the norm and this is what all children should aspire to.
Praise and Rewards
The school wishes to encourage all pupils and to give praise and merit points. (Pupils have to achieve 40
points before entering a draw for a special prize). This is done through a system of verbal praise, merits,
certificates, letters home and diary records which celebrate the development of a wide range of social,
academic and personal skills. Once a term the school holds special assemblies to acknowledge and praise
those students who have achieved academic and personal goals during the term / year.
Through the tutorial programme the school encourages all pupils to learn to talk calmly about individual
differences of opinion or grievances, and negotiate acceptable solutions. Pupils are encouraged to talk to
their subject teacher, Form Tutor or Head of Learning if a problem with another student cannot be
resolved amicably.
and anti-social behaviour. It is important that pupils know how the school will respond if they are not
living up to its expectations. Pupils must learn “There is no action without a consequence”

Support
If the school decides specialist help is needed; pupils may be supported by the Learning Support
Department, and Behaviour Plan may be drawn up. The Behaviour Support Service, the Education
Welfare Service and CAMHS may become involved in offering further support and assistance if this is
deemed necessary. If pupils become involved in serious instance of wrong doing, they may be withdrawn
from lessons for a period of time ranging from 1 to 5 days. Parents will be informed and will be invited
to come into school to talk about unsatisfactory behaviour.
Exclusion
Children may be excluded from school for persistent misbehaviour or for serious incidents in which they
have been involved. Exclusion may last for a fixed period of time, e.g. one day to fifteen days, or it could
be permanent. Exclusion is a very extreme sanction. If a pupil is excluded parents or guardians will be
involved – in many cases they will be asked to come into school to collect the pupil; the pupil will be set
work which must be done at home and brought in on the pupil’s return; the pupil will meet with a senior
member of staff on their return and talk through the terms of re-entry to school; the pupils will be ‘on
report’ to a senior member of staff, until such time as they show a real improvement in behaviour. If any
of the previous incidents are sufficiently serious, or the pupil gets involved in other, more serious,
disciplinary incidents, or they do not improve their behaviour despite the support they are given in
school and at home, permanent exclusion could result.
Conclusion
At Bishop Hedley High School all pupils are treated as individuals. This means that the school will take
into account all the relevant circumstances when deciding how best to support each individual. The most
important thing to remember is that bad behaviour or unwillingness to work will not be tolerated. Most
pupils work and behave very well. When they do so, they will be praised and rewarded. If things do go
wrong, the school will offer support and guidance to help pupils improve. The school encourages pupils
to develop respect for themselves and others. If we are successful in doing this, then everyone will enjoy
the teaching and learning experience that the school provides.
The school’s PAL policy lists further examples of expected standards of behaviour at the school.

Lunchtimes
Pupils may not leave the school site at lunchtime, unless they have permission to go home
to lunch. Pupils are not allowed to go over to the shops at lunchtime for any purpose.
Food is served in school, or pupils may bring their own lunch. Food must be eaten in the
Main Hall. Pupils are expected to clear up when they have finished eating and drinking,
leaving their place clean and tidy for someone else.
The school has made its code of conduct very clear. There is a clear commitment to
discourage selfish and anti-social behaviour. It is important that pupils know how the
school will respond if they are not living up to its expectations. Pupils must learn
“There is no action without a consequence”
Pupils are expected to:



look after the school buildings, the school fields and school equipment, keeping the
environment clean and tidy, and
to treat other people as they wish to be treated, i.e. to be courteous and pleasant to them.

Class Rules
1.
2.
3.
4.
5.
6.

Books, diaries and equipment are to be on the desk at the beginning of each lesson.
Raise your hands for attention. Speak when spoken to and listen quietly to others.
No food or drink to be consumed in the room (apart from water).
No outside coats to be worn.
Follow instructions straight away.
Pupils should stand when a member of staff enters the room. Labs and workshops
excepted.

Support
If the school decides specialist help is needed; pupils may be supported by the Learning Support
Department, and an Individual Education Plan may be drawn up.
The School Psychological Service, the Education Welfare Service and Psychiatric Service may
become involved in offering further support and assistance if this is deemed necessary.
If pupils become involved in serious instance of wrong doing, they may be withdrawn from lessons
for a period of time ranging from 1 to 5 days. Parents will be informed and will be invited to come
into school to talk about unsatisfactory behaviour.

SCHOOL ENVIRONMENT
Every effort is made to maintain an acceptable environment to stimulate learning. Pupils are
encouraged to respect all school buildings and property.
As in any other well-run establishment behaviour is of prime importance. Pupils should, therefore,
adhere to the following code of conduct



orderly movement around the School is expected at all times.



the chewing of gum is not allowed.



dropping litter is forbidden.



graffiti, in all its forms, is forbidden.



courtesy and consideration must be extended to staff, other pupils and any visitors to the
School.

REPORTS
At the end of each year pupils receive a comprehensive report detailing their progress
during the past year. The end of Key Stage reports will also contain results of external
assessments e.g. SATs and external examinations. In addition, Year 10 and 11 pupils
receive a summary report in January giving details of their Christmas examination
performance. All year groups will also receive interim reports throughout the year updating
parents on the progress of their child.

HOME / SCHOOL CONTRACT
Following consultations parents, pupils and teaching staff are requested to sign the
agreement in line with Government requirements. A copy of the agreement is included in
this prospectus.

SCHOOL UNIFORM
The Governing Body and Staff strongly believe that it is in the interests of the School and
the pupils that school uniform should be worn, and that a high standard of general
personal tidiness and cleanliness should be maintained at all times. Uniform helps to
create a sense of 'belonging' to the School Community and also helps the pupils to feel
equal. The sense of community is an important part of a pupil's education and it also
induces a growing sense of responsibility. Good quality, economically priced uniform
should be obtained via the School. All inquiries for uniform should be made to the
school office.
Boys
* Black School Blazer
* Black trousers
* White School polo shirt
* Plain black shoes
Black School jumper (optional)

Girls
* Black School Blazer
* Black skirt, knee length or black trousers
* White School blouse
* Plain black shoes of a sensible style
Black School jumper (optional)

Denim jackets or jeans are NOT allowed to be worn
As an alternative to the above, Year 11 pupils may wear the school shirt and tie.

P E UNIFORM
Boys
* Black School Shorts
(Rugby)
* Rugby Jersey
* Football / Rugby socks
* Gum-shield
* Trainers and Football / Rugby Boots
NB Safety Rubber Studs (Kite marked)
Maroon School Polo Shirt (Summer)

N.B

Girls
* White School Polo Shirt
Maroon Skirt
* Black Micro Shorts
* Trainers
Hockey socks – Optional

All items marked with * are COMPULSORY

JEWELLERY
All pupils may wear a watch. Girls may wear one pair of small gold or silver earrings if
they have pierced ears. Boys will NOT wear earrings.
HAIR / MAKEUP
Outrageous hair designs / colours are unacceptable. Make up may not be worn in
school.
GRANTS
In general, grants are available for clothing, subject to the income of parents. The Local
Authority assesses eligibility and school supplies the uniform if appropriate. Parents who
believe that they are eligible for grants are asked to contact the School Office for an
application form. Applications should then be forwarded to the appropriate Authority.
The Headteacher is always willing to give personal and confidential advice to any parent
who requires it.

PASTORAL CARE
OVERCOMING PROBLEMS
Pupils normally contact their Form Tutors with any problems. Form Tutors will, when necessary,
consult with Heads of Year who carry the overall responsibility for the social and educational
well-being of all the pupils in their Year. Problems of a serious nature may be dealt with in
consultation with the Assistant Heads and Headteacher when necessary. Some problems are
best dealt with by a priest. Any pupils wishing to see a priest can make an appointment through
Miss R Moore, Head of Religious Education or simply make his or her own contact.

BULLYING
We would hope that in a caring environment bullying presents a minimal problem, but bullying is
a matter for concern as it is a physically and psychologically threatening phenomenon which
causes fear and distress in victims and distracts from schoolwork, usually resulting in underachievement or even worse. The school’s Anti-Bullying Policy is designed to tackle and eradicate
bullying should it occur.
If there is any suspicion that bullying is taking place please contact the School immediately and
be assured that the necessary steps will be taken.
Experience has shown that pupils often have problems which seem very large to them but which,
if brought to the notice of members of staff, can be solved very quickly indeed. It would,
therefore, be of great help if parents would stress to their children that Staff can always be
approached by any pupil at any time.
We are particularly anxious that pupils who have problems should bring them to our notice for
solution, but we are unable to do anything if the children keep the problems to themselves.
Copies of the full Anti-Bullying Policy is available on request from the school.

EXTRA CURRICULAR ACTIVITIES
The lunch break is 40 minutes. There are numerous sporting and training activities as well as
several subject clubs. Currently, the following Clubs are very active: Chess, Business, R.E.,
Study, French, Geography, Art, Music, Netball, Hockey, Gymnastics, Urdd. Pupils are normally
afforded the opportunity of spending a week at Dolygaer Outdoor Pursuits Centre situated in the
Brecon Beacons National Park. School trips abroad occur frequently.
At the end of the Summer term, an Activities Programme is held to broaden the cultural horizons
of the pupils involved.
Specialist coaches are available on selected evenings for some activities. The pupils are
encouraged to join local Sports Clubs and to attend weekend and holiday courses run by these
clubs.
The school is part of the 5 x 60 project which involves pupils being canvassed regarding sporting
activities and invited to take part. Pupils, for example, go swimming at lunchtime.

FRIENDS OF BISHOP HEDLEY HIGH SCHOOL ASSOCIATION
The Parent Teachers Association is known as the Association of Friends of Bishop Hedley High
School and all parents are invited to join the Association.
The Association organises many fun events such as treasure hunts, murder mystery evenings, race
evenings, quizzes etc. Everyone is welcome to attend. Funds raised go towards luxury items (that
the budget does not provide for) for pupils, such as the minibus

EQUAL OPPORTUNITIES
The school recognises that there are many forms of discrimination within Society. We wish to
prepare our pupils spiritually, academically and socially so that after school they can take their place
in society and make a useful contribution.
This school is committed to the implementation of equal opportunities within the broadest
educational spectrum. All pupils are of equal worth and we place equal value on the abilities, talents
and skills of every individual in our charge. Our aim is to offer equal opportunities to every pupil
irrespective of sex, race or ability by:
i.

Giving all pupils access to the full curriculum.

ii.

Encouraging a positive attitude to equal opportunities by Governors, Staff, Parents and
pupils.

iii.

Ensuring that the organisation of the school is sensitive to the varying needs of all pupils.

iv.

Ensuring that pupils are not discriminated against where option choices exist.

v.

Ensuring that a full range of career opportunities is presented to pupils at appropriate stages
in their development.

PUPILS WITH DISABILITIES
Should we receive a request for admission of disabled pupils we would take active steps to prevent
them being treated less favourably than other pupils. In addition we would seek financial support
from NA/LEA to improve access and facilities.

SCHOOL SECURITY
The Governing Body and Staff wish to make Bishop Hedley High School a safe environment
for all.
The Governing Body Health & Safety Committee which includes representatives of governors,
teaching staff, non-teaching staff and pupils will meet regularly to review all aspects of safety and
security.
A Copy of the full School Security Policy is available to view by contacting the school.

HEALTH AND SAFETY
Bishop Hedley Catholic High Schools’ Policy is to provide and maintain as far as reasonably
practicable, safe and healthy working conditions, equipment and systems of work for all the
pupils and staff and to provide information, training and supervision for this purpose.
We also accept our responsibility for the Health and Safety of other people who may be
affected by our activities.
The allocation of duties for safety matters and arrangements, which we will make to implement
the policy, are contained in this document.
The Policy will be kept up to date as personnel change and new areas of care are found
necessary. In addition to any updating, a compete safety audit will be carried out yearly.
ATTENDANCE
The importance of regular attendance cannot be stressed sufficiently. It is a vital ingredient for
success. One week's absence equates to 25 hours missed tuition. In 2017/18 our percentage
attendance was 93.5%.
In 2017/18 our percentage of authorised absences was 4.5%
In 2017/18 our percentage of unauthorised absences was 2.0%
Authorised absences, such as requests for dental appointments, permission to go on holidays
during term time must be covered by an explanatory note before the absence and made, in the
first instance, to the Form Tutor. Note that holidays during term time are no longer authorised
by Merthyr Tydfil County Borough Council.
ABSENCE
The regulations no longer distinguish between authorised / unauthorised absences. All
absences still require an explanatory note.

ADMISSION AND ENTRY PROCEDURE
Bishop Hedley Catholic High School will act in accordance with all relevant provisions
of the statutory codes of practice (the Welsh Assembly Government School
Admissions Code and the School Admission Appeals Code of Practice 2009) as they
apply at any given time to maintained schools and with the law on admissions as it
applies to maintained schools.
Reference in the codes to “admission authorities” shall be deemed to be references
to the Voluntary Aided Governing Body of Bishop Hedley Catholic High School.
References to “the Local Authority” or “LA” shall be deemed to be references to the
Merthyr Tydfil County Borough Council. In particular, Bishop Hedley Catholic High
School will have regard to Archdiocese of Cardiff advice and will participate in the coordinated admission arrangements operated by the Local Authority.
In line with Merthyr Tydfil, Rhondda Cynon Taff, Caerphilly, Neath-Port Talbot and
Blaenau Gwent schools’ admission policies application for admission to Bishop
Hedley Catholic High School will be made in line with parental preference.
The Indicated Admission number is 120.
Bishop Hedley Catholic High School will accordingly admit at least 120 students in
the relevant age group each year if sufficient applications are received.
All first preferences will be met except where the number of applications exceeds the
number of places available and then places will be allocated on the basis of the
oversubscription criteria.
Oversubscription Criteria

1.

Looked after Children. The definition of a Looked after Child is a child who is
looked after by the Local Authority in accordance with Section 22 of the
Children Act 1989 and will take priority in all categories 2 to 7.

2.

Baptised Catholic children whose families are residing in the parish
boundaries of /or whose children attend All Saints (Ebbw Vale), St. Aloysius
(Gurnos), St. Illtyd’s (Dowlais), St. Joseph’s (Tredegar), St. Margaret’s
(Aberdare), St. Mary’s (Brynmawr), St. Mary’s (Merthyr).

3.

Baptised Catholic children with a brother or sister currently in the school.

4.

Baptised Catholic children not in either of the above categories but whose
families are residing in the catchment area of the school. (The catchment area
of the School is the Parishes of - Aberdare, Hirwaun, Glynneath, Merthyr Vale
/ Treharris, Merthyr, Dowlais, Gurnos, Rhymney, Tredegar, Ebbw Vale and
Brynmawr).

5.

Baptised Catholic children residing outside these areas.
Confirmation of Baptism will be required for categories 2 to 5.

6.

Pupils with Statements of Additional / Special Educational Needs where Bishop
Hedley Catholic High School is named on the Statement.

7.

Children from families where there is a medical or social need. A letter will be
required from a doctor or health professional providing supporting evidence to
accompany the application. Priority will not be given if there is no supporting
evidence.

8.

Children baptised into other denominations who reside in the areas referred to in
Category 2, 3 and 4. Priority will not be given to applications in this category
unless an accompanying letter from a minister is provided confirming baptism.

9.

Children baptised into other denominations who reside in areas other than
referred to in Categories 2, 3 and 4. Priority will not be given to applications in
this category unless an accompanying letter is provided confirming baptism.

10.

Children whose parent(s) or guardian(s) are active and practising members of
Churches together in Wales (Cytun).
This includes churches such as Presbyterian Church of Wales; Union of Welsh
Independent Churches; Baptist Union of Wales; Methodist Church; United
Reformed Church; Covenanted Baptist Churches; Salvation Army; Roman
Catholic; congregational Federation of Churches; Religious Society of Friends;
Orthodox Church. Priority will not be given to applications in this category unless
an accompanying written statement of affiliation or reference signed by the
minister or church’s representative is provided confirming membership of the
church.

11.

Non-baptised children who have brothers or sisters in the school.

Definition of sibling is as follows.
Children who have a sibling on roll at Bishop Hedley Catholic High School in the
September the applicant would begin school. Priority will be by reference to the
youngest sibling in the school, the youngest commanding the highest degree of priority.
Any sibling connection must be stated in the application. For admission purposes a
sibling is a child who is the brother / sister, half brother / sister (children who share one
common parent), step brother / step sister where two children are related by one
marriage. This definition also includes adopted or fostered children living at the same
address.
In the event of a tie breaker being required governors will admit those applicants who
live nearest to the school. The distance will be measured from the front door of the
reception entrance in Phase 2 to the front door of the house or flat of the applicant. In
the case of a child whose parents have joint shared responsibility the parent who has the
greater responsibility during the school week and whose residence is nearer the school
will be the determining factor. A letter from the parents will have to be provided to
confirm that fact.
The school will use the Geographical Information System (GIS) to calculate home to
school distances in miles. The shortest walking route is calculated using Ordnance
Survey (OS) customised route data from an applicant’s home address to the nearest
open school gate.
Applications must be made by means of a completed application form and returned to
Bishop Hedley Catholic High School Governing Body , the admitting Authority by 28

The school will use the Geographical Information System (GIS) to calculate home to school distances in
miles. The shortest walking route is calculated using Ordnance Survey (OS) customised route data from an
applicant’s home address to the nearest open school gate.
Applications must be made by means of a completed application form and returned to Bishop Hedley
Catholic High School Governing Body, the admitting Authority, by 31 October 2019.
The Governing Body Admission Panel will meet to determine Admissions and if required apply the
oversubscription criteria. Parents will be notified by 31 December 2019.
Parents will have the right of appeal to an Independent Appeal Panel if they are dissatisfied with an
admission decision of Bishop Hedley Catholic High School. The Appeal Panel will be independent of the
school. The arrangements for Appeals will be in line with the Code of Practice on School Admission
Appeals published by the Welsh Assembly Government in July 2009. The determination of the appeal
panel will be made in accordance with the Code of Practice on School Admission Appeals and is binding on
all parties. Appeals will be dealt with within thirty days.
Late applications will be considered and applicants notified within 15 school days if a place is available.
A waiting list will be maintained until 30 September in the school year in which the applicants applied.
Should places become available then the places will be allocated on the basis of the oversubscription
criteria. The school will notify the parents of where their child has been on the waiting list.
The school will notify the parent if a place has been allocated. If the applicant is rejected the parent will be
notified and given the following information







Number of applications received
Number available
Oversubscription criteria
Right of appeal
Process for that appeal
Deadline for response

BISHOP HEDLEY CATHOLIC HIGH SCHOOL
ADMISSION APPEALS INFORMATION / PROCEDURE.
Admission Authority
1.

Bishop Hedley Catholic High School is the Admission Authority and is required to make
arrangements for the hearing of appeals against decisions not to offer a place to a child at the
school.

Privacy Notice: What the School, Local Education Authority and Welsh
Government does with Information it holds on Pupils
Subject
To meet the requirements of the Data Protection Act 1998, schools are required to issue a Privacy
Notice to pupils and/or parents summarising the information held on record about pupils, why it is held,
and the third parties to whom it may be passed on.
This Privacy Notice provides information about the collection and processing of pupils’ personal and
performance information by the Welsh Government, Merthyr Tydfil Local Education Authority (LEA), the
Joint Education Service (JES) and Bishop Hedley High School.
The collection of personal information
The school collects information about pupils and their parents or legal guardians when they enrol at the
school. The schools also collect information at other key times during the school year. Information is
also received from other schools when pupils transfer.
The School processes the information it collects to administer the education it provides to pupils. For
example:
o the provision of educational services to individuals;
o monitoring and reporting on pupils’ educational progress;
o the provision of welfare, pastoral care and health services;
o the giving of support and guidance to pupils, their parents and legal guardians;
o the organisation of educational events and trips;
o planning and management of the school.
Welsh Government & Local Education Authority (LEA)
The Welsh Government receives information on pupils normally as part of what is called the Pupil Level
Annual Schools’ Census (PLASC). The Welsh Government uses this personal information for research
(carried out in such a way that ensures individual pupils cannot be identified) and for statistical
purposes, to inform, influence and improve education policy and to monitor the performance of the
education service as a whole.
Examples of the sort of statistics produced can be viewed at www.wales.gov.uk/statistics
The LEA also uses the personal information collected via PLASC to do research. It uses the results of
this research to make decisions on policy and the funding of schools, to calculate the performance of
schools and help them to set targets. The research is carried out in such a way that ensures individual
pupils cannot be identified. In addition, the Welsh Government and LEAs receive information regarding
National Curriculum assessment and Public Examination results and attendance data at pupil level.

Personal information held
The sort of personal information that will be held includes:
o
o
o
o
o
o
o
o
o

personal details such as name, address, date of birth,
pupil identifiers and contact details for parents and guardians;
information on performance in internal and national assessments and examinations;
information on the ethnic origin and national identity of pupils (this is used only to prepare
summary statistical analyses);
details about pupils’ immigration status (this is used only to prepare summary statistical
analyses);
medical information needed to keep pupils safe while in the care of the school;
information on attendance and any disciplinary action taken;
information about the involvement of social services with
individual pupils where this is needed for the care of the pupil.

Organisations who may share personal information
Information held by the School, LEA and the Welsh Government on pupils, their parents or legal
guardians may also be shared with other organisations when the law allows, for example with:
o Joint Education Service (JES)
o other education and training bodies, including schools, when pupils are applying for courses,
training, school transfer or seeking guidance on opportunities;
o bodies doing research for the Welsh Government, LEA and schools, so long as steps are taken
to keep the information secure;
o central and local government for the planning and provision of educational services;
o social services and other health and welfare organisations where there is a need to share
information to protect and support individual pupils;
o various regulatory bodies, such as ombudsmen and inspection authorities, where the law
requires that information be passed on so that they can do their work.
Pupils have certain rights under the Data Protection Act, including a general right to be given access to
personal data held about them by any organisation. The presumption is that by the age of 12 a child has
sufficient maturity to understand their rights and to make an access request themselves if they wish. A
parent would normally be expected to make a request on a child’s behalf if the child is younger.
If you wish to access your personal data, or that of your child, then please contact the relevant
organisation in writing. Details of these organisations can be found on the following website
Merthyr.gov.uk or for those pupils/parents where this is not practical, a hard copy can be obtained from
the school.
Other information
The Welsh Government, LEA and school place a high value on the importance of information security
and have a number of procedures in place to minimise the possibility of a compromise in data security.
The Welsh Government, LEA and school will endeavour to ensure that information is kept accurate at all
times. Personal information will not be sent outside the United Kingdom.

Privacy Notice
Bishop Hedley Catholic High School is responsible for deciding how we hold and use personal
information about you. We are required under data protection legislation to notify you of the
information contained in this privacy notice.
This notice applies to all users of the school which includes children attending our school, parents,
carers, guardians, we may also hold information relating to our pupils siblings who have not yet began
school or have left our school. This notice does not form part of any contract to provide services. We
may update this notice at any time if we do we will ensure that an updated copy of this notice is made
available to you as soon as reasonably practical.
It is important that you read and retain this notice, together with any other privacy notice we may
provide on specific occasions when we are collecting or processing personal information about you, so
that you are aware of how and why we are using such information and what your rights are under the
data protection legislation.
IDENTITY AND CONTACT DETAILS OF THE DATA CONTROLLER
Bishop Hedley Catholic High School is the Data Controller and is committed to protecting the rights of
individuals in line with the Data Protection Legislation including the GDPR.
Contact details of the Data Protection Officer
Bishop Hedley Catholic High School has appointed a Data Protection Officer who can be contacted using
the following details:
Mrs. Lisa Richards (Data Protection Officer)
Address:

Information Governance Team
Merthyr Tydfil County Borough Council
Civic Centre
Castle Street
Merthyr Tydfil
CF47 8AN

Email: data.protection@merthyr.gov.uk
Tel:
01685 725000
Fax: 01685 725060

A full copy of the school’s Privacy Notice can be found on the website www.bishophedley.co.uk

